
Report of the Chief Auditor

Special Audit Committee – 28 March 2017

INTERNAL AUDIT ANNUAL PLAN 2017/18

Purpose: This report presents the Internal Audit Annual 
Plan and Internal Audit Strategy 2017/18 to the 
Audit Committee for approval.

Policy Framework: None 

Reason for Decision: To allow the Audit Committee to discuss and 
approve the Internal Audit Annual Plan and 
Strategy 2017/18

Consultation: Corporate Management Team, Legal, Finance, 
Access to Services

Recommendation: It is recommended that: the Committee approves 
the Internal Audit Annual Plan and Strategy 
2017/18 

Report Author: Paul Beynon

Finance Officer: Paul Beynon

Legal Officer: Sandie Richards

Access to Services 
Officer:

Ann Williams

1. Introduction

1.1 The Public Sector Internal Audit Standards (PSIAS) require a risk-
based Internal Audit Plan is prepared each year to determine the 
priorities of Internal Audit and ensure they are consistent with the 
Council’s goals and objectives

1.2 The Audit Plan must provide sufficient coverage across the whole of 
the Council’s activities to allow the Chief Auditor to be able to give an 
opinion on the control environment including governance, risk 
management and internal control. The annual Internal Audit opinion 
which is delivered to the Section 151 Officer and the Audit Committee 
is a key input into the Council’s Annual Governance Statement.

1.3 The PSIAS also require the Audit Plan to be linked to a high-level 
Audit Strategy which shows how the internal audit service will be 



delivered, how it will be developed in accordance with the Internal 
Audit Charter and how it links to the Council’s objectives and priorities

1.4 The methodology used to prepare the Audit Plan was reported to the 
Committee at the meeting on 14 March 2017.

1.5 This report presents the Internal Audit Annual Plan and Strategy 
2017/18 Committee for approval. 

2. Internal Audit Annual Plan 2017/18

2.1 A risk-based Internal Audit Annual Plan is produced each year which 
is used to guide the work of the Internal Audit Section and ensure 
sufficient coverage of the Council to allow the Chief Auditor to deliver 
the annual opinion on the internal control environment as well as 
providing assurance to management, Section 151 Officer and Audit 
Committee

2.2 The Internal Audit Annual Plan must incorporate or be linked to a 
strategic or high-level statement of how the Internal Audit will be 
delivered and developed in accordance with the Internal Audit Charter 
and how it links to the Council’s goals and objectives. The Internal 
Audit Strategy 2017/18 is attached in Appendix 1. 

2.3 For 2017/18, the Internal Audit Section is made up of 9.5 full time 
equivalents plus the Chief Auditor which is a reduction of 1 post 
compared to 2016/17. This gives a total number of available days of 
2,470 i.e. a reduction of 260.

2.4 The reduction of 1 post has arisen as a result of the current Chief 
Auditor being granted early retirement. A re-structuring of the Internal 
Audit Section has seen the Group Auditor appointed as Chief Auditor 
with the Group Auditor post being deleted to create a saving of 1 post. 
To allow for the day to day management of the Section, a Principal 
Auditor post has been created with expressions of interest being 
sought from the existing Senior Auditors.

2.5 A summary of the Internal Audit Plan 2017/18 is shown in Appendix 2 
and a list of audits planned for the year is shown in Appendix 3 along 
with the number of days planned for each audit as well as the 
perceived risk of each audit arising from the risk assessment process.

2.6 The reduction in the total number of days available due to the re-
structuring of Internal Audit can be seen in Appendix 2.

2.7 The Internal Audit Plan 2017/18 accommodates any audits which 
were deferred from the 2016/17 Plan where the risk justifies their 
inclusion. 



2.8 The Plan includes time for all fundamental audits due in the year i.e. 
those systems that are so significant to the achievement of the 
Council’s objectives that they are audited annually or every 2 years 
e.g. Payroll, Pension Fund, Housing Benefits.

2.9 The Audit Plan has been reconciled to the available resources of 
2,470 days by deferring around 600 days of audits due in 2017/18. 
The basis for deciding which audits to defer has been risk based with 
audits being classed as low risk and audits which received a high level 
of assurance at the last audit being deferred.

2.10 There are no low risk audits in the Audit Plan for 2017/18 and going 
forward it is felt that one of the ways of balancing reducing resources 
with ever increasing demand is not to audit any services where the 
risk assessment has scored them as low risk. However, there would 
need to be an annual review of the low risk audits to ensure that 
nothing had happened to change the risk assessment outcome and 
increase the low risk status.

2.11 There has been a significant increase in the number of days included 
in the 2017/18 Plan for Cross Cutting audits such as Corporate 
Governance, Partnerships and Whistleblowing with the proposed 
number of days increasing from 75 to 155. It is felt that it is these 
areas where Internal Audit can provide most added value with less 
emphasis on routine, recurring establishments audits in future.

2.12 Continued use of self-assessment questionnaires is proposed in 
2017/18. A self-assessment questionnaire has been successfully 
implemented for the audit of primary schools in 2016/17 which has led 
to a reduction in the time required for each audit. This approach is 
being extended to the audit of branch libraries and school kitchens in 
2017/18.

2.13 As in previous years, progress made by the Internal Audit Section in 
achieving the Audit Plan will be reported to the Audit Committee on a 
quarterly basis.

2.14 It is the view of the Chief Auditor that the proposed Internal Audit Plan 
2017/18 will provide sufficient audit coverage for the annual opinion 
on the control environment to be delivered to Council via the Section 
151 Officer and Audit Committee.

3. Equality and Engagement Implications

3.1 There are no equality and engagement implications associated with 
this report.



4. Financial Implications

4.1 There are no financial implications associated with this report.

5. Legal Implications

5.1 Provision of an adequate and effective internal audit function is a legal 
requirement under the Accounts and Audit (Wales) Regulations 2005 as 
amended.  For local government in Wales, the PSIAS is mandatory for all 
principal local authorities.  An effective internal audit service also ensures 
that the Well-being Goals within the Well-being of Future Generations Act 
(Wales) 2015 are being met.

Background Papers:  Internal Audit Plan 2017/18
 

Appendices: Appendix 1 Internal Audit Strategy 2017/18
Appendix 2 Internal Audit Annual Plan 2017/18 – Summary
Appendix 3 Internal Audit Annual Plan 2017/18



Appendix 1

City and County of Swansea

Internal Audit Strategy 2017/18

1.  Introduction

1.1 The Public Sector Internal Audit Standards (PSIAS) set out the 
requirements for the Chief Auditor to prepare a risk-based Audit Plan to 
determine the priorities of Internal Audit, consistent with the Council’s 
goals and objectives.

1.2 The Chief Auditor must review and adjust the Plan, as necessary, in 
response to changes in the Council’s business, risks, operations and 
priorities.

1.3 The Audit Plan must incorporate or be linked to a strategic or high-level 
statement of how Internal Audit will be delivered and developed in 
accordance with the Internal Audit Charter and how it links to the 
Council’s objectives and priorities. This Internal Audit Strategy provides 
the strategic, high-level statement.

1.4 The Internal Audit Strategy must be reviewed and updated on an annual 
basis as part of the audit planning process. The purpose of the Internal 
Audit Strategy and Plan is to

 Provide independent and objective overall assurance to the Council 
and senior management on the adequacy and effectiveness of the 
control environment including internal control, risk management and 
governance and to make appropriate recommendations for 
improvement

 Identify the key risks facing the Council to achieving its objectives and 
determine the corresponding level of audit resources

 Add value and support senior management in providing effective 
control and identifying opportunities for improving value for money

 Support the Section 151 Officer in fulfilling the statutory financial 
responsibilities

 Deliver an Internal Audit service that meets the requirements of the 
Accounts and Audit Regulations and complies with the PSIAS

 Optimise the use of audit resources available and provide an effective 
service

2. Internal Audit Objectives

2.1 The PSIAS provides the following definition of internal audit 

‘Internal auditing is an independent, objective assurance and consulting 
activity designed to add value and improve an organisation’s operations. 



It helps an organisation accomplish its objectives by bringing a 
systematic, disciplined approach to evaluate and improve the 
effectiveness of risk management, control and governance processes’

2.2 The primary purpose of the Internal Audit Section is to provide assurance 
services which requires the Chief Auditor to provide an annual internal 
audit opinion based on an objective assessment of the control 
environment comprising governance, risk management and internal 
control. 

2.3 Internal Audit also provides advisory or consulting services which are 
generally performed at the specific request of management with the aim 
of improving the control environment and providing advice on proposed 
changes and improvements. 

2.4 Collectively the assurance and consultancy work undertaken by the 
Internal Audit Section must provide added value and improve the 
operations of the Council to comply with the definition of internal audit.

3. Internal Audit Resources 2017/18

3.1 The Internal Audit Section will contain 9.5 full time equivalents in 2017/18 
plus the Chief Auditor which is a reduction of 1 FTE compared to 2016/17 
as a contribution to the overall savings requirement of the Corporate 
Services Directorate.

3.2 The total number of days available is 2,470 and after allowing for non-
productive days such as holidays, management and sickness gives 
1,609 productive days available plus the contingency of 91 days.

3.3 It is the Chief Auditor’s view that there are sufficient skills, expertise and 
experience within the Section to provide the full range of audit reviews 
included in the Internal Audit Annual Plan 2017/18.

3.4 The Corporate Fraud Team is also managed by the Chief Auditor and 
includes 3 members of staff who are subject to a separate Corporate 
Fraud Plan. Inevitably there are many links and cross overs between the 
work of Internal Audit and Corporate Fraud.

4. Assurance Services

4.1 A risk-based Internal Audit Plan is prepared annually and is subject to 
continual review throughout the year. The Plan will be adjusted as 
necessary in response to changes in the Council’s business, risks, 
operations, programmes, systems and controls.

4.2 The Internal Audit Plan will be discussed with the Corporate 
Management Team and approved by the Audit Committee. Any 
significant changes to the annual plan identified during the year will be 
reported to the Audit Committee for approval.



4.3 The Audit Plan details the specific services, systems or establishments to 
be reviewed in the year. All audits will be performed with the aim of 
reviewing and evaluating the risk management, internal control and 
governance arrangements in place, in particular how those elements help 
achieve the Council’s objectives.

4.4 A lead auditor is appointed for each audit review in the Plan to assist in 
developing the scope of the audit and ensure there is appropriate focus 
on the key perceived risks, providing assurance and maximising added 
value. An Audit Brief is prepared for each audit and agreed with 
management to ensure that the scope, objectives and approach are 
understood and agreed. 

4.5 A draft report in a standard format is issued to the appropriate level of 
management to give them the opportunity to confirm the factual accuracy 
of the audit findings. The primary purpose of the audit report is to provide 
an independent and objective opinion on the framework of internal 
control, risk management and governance in operation and to stimulate 
improvement.

4.6 Each audit will be given a Level of Assurance based on the findings of 
the audit. The Level of Assurance will be High, Substantial, Moderate or 
Limited.

4.7 The draft report will also include Management Action Plan containing 
recommendations to overcome any control weaknesses or areas of 
concern. Each recommendation will be classified according to risk and 
will be High, Medium, Low or Good Practice.

4.8 Service management will complete the Action Plan showing their 
response to each recommendation including the officer responsible for 
implementing the recommendation and the agreed implementation date.

4.9 Following the agreement of the draft report, a final report is issued to the 
service management and copied to the Head of Service. In the case of 
schools, the final report is issued to the Chief Education Officer, 
Headteacher and Chair of the Governing Body with a request that the full 
report is presented to the next meeting of the full Governing Body.

4.10 Where there has been a disagreement over the audits findings or the 
perceived risk of the recommendation, this will be recorded in the Action 
Plan to bring it to the attention of the Head of Service. If the Chief Auditor 
feels that the risk arising from not implementing the recommendation is 
significant then this will be brought to the attention of the Section 151 
Officer and the Audit Committee.

4.11 Any audit that receives a Moderate or Limited Level of Assurance is 
reported to the appropriate Directorate Performance and Financial 
Monitoring (PFM) meeting to ensure that the Corporate Director and 



Head of Service can monitor progress in implementing the agreed 
recommendations. A summary of the issues which led to the Moderate or 
Limited Level of Assurance is also reported to the Audit Committee in the 
quarterly Monitoring Reports.

4.12 The outcome of each audit, in particular the Level of Assurance is used 
by the Chief Auditor in preparing the annual opinion on the control 
environment which is reported to the Section 151 Officer and Audit 
Committee in the Internal Audit Annual Report. The annual opinion 
provides significant input into the Council’s Annual Governance 
Statement.

5. Consultancy Services

5.1 In addition to assurances services, the Internal Audit Section also 
provides a range of consultancy services including

 Advice and guidance to management in respect of a range of issues 
including system implementation, compliance with polices, regulations 
and procedures and internal control requirements

 Training 
 Special investigations including fraud work undertaken by the 

Corporate Fraud Team

5.2 Internal Audit operates in a consultancy role in advising management in 
relation to issues within its remit such as the implementation of 
appropriate controls for new projects, developments and systems. 

5.3 As the level of consultancy work is unknown at the start of the year, a 
contingency item is included in the Annual Audit Plan to cover this work.

5.4 Any advice or recommendations made in the consultancy role is always 
made on the basis that they may be reviewed and amended in future as 
result of an assurance assignment.

6. Internal Audit Service Delivery

6.1 The provision of the Internal Audit service is through a directly employed 
in-house Internal Audit Team. 

6.2 Given the range and complexity of areas to be reviewed, it is important 
that the Internal Audit Section includes suitably qualified, experienced 
and trained staff. To comply with the PSIAS, the Chief Auditor must be a 
CCAB qualified accountant and be suitably experienced.

6.3 The training needs of Internal Audit staff are identified as part of the 
annual appraisal and on an ongoing basis throughout the year. Staff are 
encouraged to undertake appropriate training including in-house courses 
and external courses, in particular those provided by the South Wales 



Chief Auditors Group, to ensure that their audit skills are enhanced and 
developed.

6.4 All Internal Audit staff are required to conform to the Code of Ethics 
included in the PSIAS and also any other codes published by any 
professional bodies of which they are members. An annual declaration of 
compliance with the PSIAS Code of Ethics is signed by all staff.

6.5 Internal Auditors must also have regard to the Committee on Standards 
of Public Life’s Seven Principles of Public Life i.e. the Nolan Principles.

6.6 The Internal Audit Section is independent and has no other management 
responsibilities which may impact on its independence. All Internal Audit 
staff are required to complete an annual Declaration of Interests which 
identifies any conflicts of interest which may impair their impartiality. Any 
declarations made are used when preparing the quarterly operational 
plans to prevent any impairment to independence arising.

7. Follow Up Audits

7.1 It is important that action is taken to ensure that agreed 
recommendations have been implemented within the agreed timescale. 
The Internal Audit Section has a risk-based follow up policy which 
dictates the type of follow up audit undertaken.

7.2 For all fundamental audits, a check is made during the year to ensure 
that all recommendations have been implemented within the agreed 
timescale. The results of this check are reported to the Audit Committee 
in the annual Recommendations Tracker Report.

7.3 Any audits that received a Moderate or Limited Level of Assurance are 
subject to a formal follow up visit within 6 months of the issue of the final 
report. Testing will take place to confirm that any High or Medium Risk 
recommendations have been implemented and confirmation will be 
sought from management that any Low Risk or Good Practice 
recommendations have bene implemented.

7.4 The results of the follow up visit will be reported to the service 
management, Head of Service (or Chair of the Governing Body) and the 
Audit Committee.

7.5 Where an audit has received a High or Substantial Level of Assurance, 
no follow up audit is arranged but management are asked to confirm in 
writing that the recommendations have been implemented.

8. Reporting of Internal Audit Activity

8.1 An Internal Audit Monitoring Report is prepared on a quarterly basis and 
presented to the Section 151 Officer and the Audit Committee. The report 



shows the audits finalised in the quarter and the level of assurance given 
as well as the number of recommendations made and agreed.

8.2 The report will also include brief details of the audit findings for any audits 
which received a Moderate or Limited Level of Assurance. Any other 
work completed in the quarter and details of any follow up audits 
completed are also included in the report.

8.3 The Chief Auditor also produces an Annual Internal Audit Report which 
will include the annual opinion on the control environment. The Annual 
Report is presented to the Section 151 Officer and the Audit Committee.

8.4 The Annual Report will follow the requirements of the PSIAS and will 
include

 An opinion of the overall adequacy and effectiveness of the 
framework of governance, risk management and internal control.

 Disclosure of any qualifications to the opinion together with the 
reasons for the qualification.

 A summary of the Internal Audit work completed from which the 
opinion is derived including any reliance placed on the work of other 
assurance providers

 Any issues considered by the Chief Auditor to be particularly relevant 
to the Annual Governance Statement

 A comparison of the work undertaken with the planned work, a 
summary of audit performance for the year including any performance 
indicators maintained and comments on compliance with the PSIAS 
and the Quality Assurance and Improvement Programme.

 



Appendix 2

Internal Audit Annual Plan 2017/18 – Summary

Categories of
Audit Work

Plan 2016/17 Plan 2017/18

Days Days %

People 460 441 17.9
Place 409 294 11.9
Corporate Services 236 180 7.3

Fundamental Audits 308 224 9.1
Contract Audit Systems 95 70 2.8

Computer Audits 100 89 3.6

Contract Audits 8 8 0.3

Cross Cutting Audits 75 155 6.3

Miscellaneous Audits 0 10 0.4

Projects & Special Investigations 138 138 5.6

Productive Days 1829 1609 65.2

Staff Training 84 76 3.1
Holidays, Sick & Special Leave 484 490 19.8
Admin, Planning, Control, Clerical Support etc. 196 188 7.6
Contingencies 100 91 3.7
Vacancies 20 0 0.0
Performance Management - Appraisals 17 16 0.6

Non Productive Days 901 861 34.8

Total Days 2730 2470 100.0



Appendix 3

Internal Audit Annual Plan 2017/18

Head of Service Risk
Rating

Days
2017/18

Type of
Work

Education Planning & Resources
Primary Schools Medium 75 Assurance
Secondary Schools Medium 40 Assurance
Special Schools Medium 4 Assurance
School Funding & Information Medium/High 15 Assurance
Capital Planning & Delivery Unit Medium/High 10 Assurance
Total 144

Education Improvement
Challenge Advisers Medium 10 Assurance
Total 10

Education Learner Support Service
EOTAS Pathways Medium 10 Assurance
Home Tuition Service Medium 10 Assurance
LAC Co-ordinator New 10 Assurance
Ethnic Minority Achievement Unit Medium 10 Assurance
School Kitchens Medium 25 Assurance
Catering Service Headquarters Medium 10 Assurance
Music Service Medium 10 Assurance
Total 85

Education – Other
School Uniform Grant N/A 3 Grant Certification
Education Improvement Grant N/A 15 Grant Certification
Pupil Deprivation Grant N/A 10 Grant Certification
Schools Annual Report N/A 3 Assurance
Total 31

Child & Family Services
Independent Agency Payments Medium/High 10 Assurance
Nant-y-Felin Children’s Home Medium 10 Assurance
Adoption Allowances Medium 10 Assurance
Foster Swansea Medium 15 Assurance
Total 45

Adult Services
Home Care Medium/High 10 Assurance
Supporting People Team Medium 5 Assurance
Supporting People Grant N/A 10 Grant Certification
Live Kilometre Support Grant N/A 5 Grant Certification
Cyrenians – Lessons Learned New 10 Added Value
Deprivation of Liberty Safeguards New 15 Assurance
Emergency Placements New 15 Assurance
CREST Medium 10 Assurance
Total 80



Head of Service Risk
Rating

Days
2017/18

Type of
Work

Social Services – Directorate Services
Client Property and Finance Medium 15 Assurance
Staff Development and Training Section Medium 10 Assurance
Total 25

Poverty & Prevention
Partnerships, Performance & Commissioning New 15 Assurance
Play Team Medium 6 Assurance
Total 21

Corporate Building & Property Services
Heol-y-Gors – Estimating Medium 15 Assurance
Energy Management Medium 6 Assurance
Total 21

Waste Management
Waste Enforcement New 10 Assurance
Specialist Parks Services Medium 10 Assurance
Parks Buildings Medium 5 Assurance
Total 25

Highways & Transportation
Home to School Transport Medium 15 Assurance
Concessionary Bus Fares N/A 5 Assurance
Swansea Marina Medium 15 Assurance
Clydach Depot – Admin & Finance Medium 10 Assurance
Swansea Highways Partnership New 10 Assurance
Total 55

Housing & Public Protection
Townhill District Housing Office Medium 15 Assurance
Sketty District Housing Office Medium 15 Assurance
Renewal Areas Medium 20 Assurance
Voids Team / Homes Preparation Unit Medium 15 Assurance
Total 65

Cultural Services
Morriston Leisure Centre Medium 15 Assurance
Penlan Leisure Centre Medium 15 Assurance
Penyrheol Leisure Centre Medium/High 15 Assurance
Penyrheol Theatre Medium 5 Assurance
Glynn Vivian Art Gallery Medium 15 Assurance
Archives Medium 15 Assurance
Brangwyn Hall & Guildhall Catering Medium/High 15 Assurance
Spot Checks Medium 5 Assurance
Total 100

Planning & City Regeneration 
Development Projects & Joint Ventures Medium 8 Assurance
Planning & Enforcement New 10 Assurance
Planning – AONB New 10 Assurance
Total 28



Head of Service Risk
Rating

Days
2017/18

Type of
Work

Communications & Customer Engagement
Scrutiny New 15 Assurance
Total 15

Finance & Delivery
Cashiers Office Medium/High 10 Assurance
Write Off Requests by Departments N/A 15 Assurance
Cashiers Write Offs N/A 5 Assurance
Car Loans Medium 5 Assurance
Risk Management High 10 Assurance
Private Residential Care Charges Medium/High 15 Assurance
Funded Nursing Care Medium 5 Assurance
Short Term Care Medium 10 Assurance
TSB Accounts Medium/High 5 Assurance
Learning Disability Recharges New 10 Assurance
Abacus Income Collection New 15 Assurance
Total 105

Legal & Democratic Services
Freedom of Information New 10 Assurance
Debt Recovery Process New 10 Assurance
Total 20

Human Resources & Organisational 
Development
Officers Expenses Medium 10 Assurance
Emergency Planning & Civil Contingencies Medium 10 Assurance
Total 20

Information & Business Change
Project Management Methodology New 10 Assurance
Strategic Projects – Administration Medium 10 Assurance
File Controls Medium 5 Assurance
Data Storage Medium 5 Assurance
Network Controls – Corporate Network Medium 10 Assurance
Firewall Controls – Corporate Network Medium 5 Assurance
Payment Card Industry – Data Security Standard Medium 5 Assurance
e-Commerce Controls Medium 7 Assurance
Physical and Environmental Controls Medium/High 7 Assurance
Computer Operations Medium/High 5 Assurance
Application Controls – Flare System Medium 5 Assurance
Application Controls - Fostercare System Medium 5 Assurance
Application Controls - CRM System New 10 Assurance
Change Control – Oracle High 5 Assurance
Digital Strategy High 10 Assurance
Total 104

Commercial Services
No audits planned 0
Total 0



Head of Service Risk
Rating

Days
2017/18

Type of
Work

Fundamental Systems
Payroll High 40 Assurance
Pensions Administration High 20 Assurance
Teachers Pensions Medium 15 Assurance
Accounts Receivable High 35 Assurance
Business Rates Medium 22 Assurance
Pension Fund Investments High 7 Assurance
Housing Rents Medium 20 Assurance
Housing & Council Tax Benefit Medium 40 Assurance
Capital Accounting Medium 25 Assurance
Total 224

Contract Audits Systems
Legal
Liquidations, Insurance Cover & Performance Bonds Medium/High 10 Assurance
Highways & Transportation
Control of Contracts Medium 15 Assurance
Corporate Building & Property Services
Tendering Medium 10 Assurance
Housing Systems Overview Medium 10 Assurance
Housing Renewal Areas Medium 10 Assurance
Social Services
Tendering, Letting and Monitoring New 15 Assurance

Total 70

Contract Audits
Final Accounts N/A 3 Assurance
Financial Appraisals of Contractors N/A 5 Assurance
Total 8

Cross Cutting Audits
Corporate Governance Review New 20 Assurance
Partnerships – Overview & Governance New 15 Assurance
Review of Corporate Risks New 20 Assurance
Added Value Work New 25 Added Value
Delegated Decision Making New 10 Assurance
Ethics and Values New 15 Assurance
Senior Management Assurance Statements Medium 20 Assurance
Officer’s Code of Conduct New 15 Assurance
Whistleblowing Policy New 15 Assurance
Total 155

Miscellaneous Audits
Swansea Port Health Authority New 10 Assurance
Total 10



Head of Service Risk
Rating

Days
2017/18

Type of
Work

Projects & Special Investigations
Extraction of Data - Miscellaneous N/A 5 Assurance
Unpresented Cheques >£2,000 N/A 5 Anti-Fraud
Galileo Audit Management System N/A 15 Administration
Annual Plan & Annual Report N/A 15 Administration
Health & Safety Group N/A 3 Administration
Recommendations Tracker N/A 5 Follow Ups
Follow Ups N/A 40 Follow Ups
P Card Review of Purchases N/A 20 Assurance
Compliance with Pay Policy N/A 5 Assurance
Development of Audit Programmes N/A 20 Assurance
PSIAS External Assessment N/A 10 Assurance
Total 143

Total Productive Days 1609

Other Activities
Staff Training 76
Administration, Planning & Control 148
Clerical Support 20
Time Recording & Outturn 20
Contingencies 91
Annual Leave 325
Sick Leave 66
Public Holidays 99
Performance Management – Appraisals 16
Total Non-Productive Days 861

Total Days 2470


